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r) BOKYMEHTbI, NOATBEPIKAAIOLLIME POLACTBEHHbIE OTHOLLEHWS YIEHOB CEMbY, 3aPErMCTPUPOBAHHLIX B XKIOM NOMeLLe-
HUW (CBMAETENbCTBO O POXKAEHNUM, CBUOETENLCTBO UM CMPaBKa O 3aK/loueHUn bpaka, CBUOETENbCTBO O NepeMeHe MMeHN
unu Gamunnn, CBUAETENLCTBO 00 YCTaHOBNEHUM OTLOBCTBA, CBUAETENLCTBO 00 YChIHOBNEHUM (YAOUepeHUM);

1) CrpaBKa 0 PerucTpaumuy rpaxkaaH no MecTy npebbiBaHus 1 N0 MECTY MUTEbCTBA B KUIOM NOMELLIEHUN 1 MHDOP-
MaLmsi O XWIOM MOMELLIEHNM;

€) CBUAETENbCTBO O CMePTH (B C/lyyae MpM3HaHUA HaHUMaTeneM AeecnocobHOro YneHa Cembi YMEPLUEro HaHUMa-
Tensi C MMCbMEHHOrO COrlacusi OCTaslbHbIX YIEHOB CEMbI U HallMoaaTens).

3asBneHue, a TaKKe JOKYMEHTbI, YKa3aHHble B HAcTOALLEM NOAMYHKTE, MOryT ObiTb NpeacTaBneHbl 3assutenem B
opMe 3MeKTPOHHBIX AOKYMEHTOB, MOPSAAOK 0GOPMIIEHNST KOTOPbIX OMPEAENseTCs HOPMATUBHBIMU MPABOBLIMK aKTaMu
MpasutenscTa Poccuitickoit ®epepaunu, MNpasutenscta MypmaHCcKo 06nacTi 1 opraHoB MECTHOTO CaMOynpaB/ieHus
MyHULMNanbHOro obpasoBaHust ropod MypmaHcK, 1 HanpasneHsl B KoMUTeT ¢ cnonb3oBaHeM MHPOPMaLMOHHO-TeNe-
KOMMYHVKaLIMOHHBIX CETeN 0BLLIEro Nosb30BaHusl, B TOM uucne cetu MHTepHer.

06513aHHOCTb MO MPEACTaBNEHMIO AOKYMEHTOB, YKa3aHHbIX B NOANYHKTax "a’='r", "e" HacTosLLero noanyHKTa, OTBeT-
CTBEHHOCTb 3a JOCTOBEPHOCTb IOKYMEHTOB W MOJIHOTY COAEPIKALLMXCS B HUX CBEAEHUIA BO3NOMEHA Ha 3asBuTens.

JIOKYMEHT, yKa3aHHbII B NOAMYHKTe "I HACTOALLEro NOAMyHKTa, KOMUTET 3anpalumBaeT CaMOCTOATENbHO B paMKax
MEKBEAOMCTBEHHOIO MHMOPMALIMOHHOrO B3aumoaencTsus 8 FOBY "M®L| MO, B Tom yucne, npu HaMuum TEXHUYECKOI
BO3MOXHOCTH, B 37IEKTPOHHON HOPMe C UCMO/b30BaHMEM CPEACTB 06eCcneyeHns MeXXBEJOMCTBEHHOMO 3EKTPOHHOMO
B3aWUMOLENCTBUS, B Clly4ae, eCim 3asBuUTeNb He MPeACcTaBun ero CaMoCTOSTENbHO.

2.6.2. 3asBNeHne COCTaBNAETCSA B OAHOM 3K3eMMNISPe-NOAMHHUKE U MOANUCHIBAETCSA 3asBUTENEM.

3asenenre 06 opopmieHUM LOroBOpa U AOKYMEHTbI, yKa3aHHble B NoanyHKTe 2.6.1 HacTtoswwero Pernamenta, He
DOJ/MKHBI COMIEPKATb MOAYMCTOK, MPUMNUCOK, 3a4YEPKHYTHIX C/I0B, MHBIX HEOTOBOPEHHBIX MCMPABEHUIA, @ TAKKe MOBPEX-
LEHWI, HaNnuMe KOTOPbIX He MO3BOASET OAHO3HAYHO UCTOJKOBATL UX COAEPIKaHHE.

OpuruHansl JOKYMEHTOB, YKa3aHHbIX B NOANyHKTax "a’-'r", "e" noanyHkta 2.6.1 nyHkTa 2.6 HacTosLlero PernamenTa,
NPeACTaBNAOTCA OAHOBPEMEHHO C MPeACTaBNeHUEM WX Konuit. Konum nocie NpoBepKM UX COOTBETCTBUA OPUrHany 3a-
BEPSIOTCS MyHULMNAMbHBIM CRYXKaLLMM, OTBETCTBEHHbIM 3@ NpefocTaBneHne MyHuuunansHon ycnyru, opuriHanbl LOKy-
MEHTOB BO3BPALLAIOTCSA 3asBUTEIO.

B cnyyae npeactasnexus 3asBuTeNemM HoTapuaabHO YAOCTOBEPEHHbBIX KON NPeCTaBNeHEe OPUrMHANOB LOKYMEH-
TOB He TpebyeTcs.

2.6.3. 3asBneHne, a TakKe OKYMEHTHI, YKa3aHHble B MofNyHKTe 2.6.1 nyHKTa 2.6 HacTosLero PernamenTa, moryt
6bITb HanpaeneHbl 3assutenem B Komutet no noute. O653aHHOCTb NOATBEPHKAEHNS GaKTa OTNPABKM [IOKYMEHTOB NEXUT
Ha 3asBuTene. Konum [oKyMeHTOB, HanpaBneHHsle B KOMUTET No nouTe, JOMKHbI ObITh HOTapHaibHO YAO0CTOBEPEHSI.

2.6.4. KomuteT He Bnpase TpeboBaTh OT 3asBuTens:

- NPEACTaBNEHUs JOKYMEHTOB U MHbOPMALIMM NN OCYLLIECTBEHUS AEACTBUI, NPEACTaBNEHNE UK OCYLLIECTBNEHME KO-
TOPbIX HE NPEeaYCMOTPEHO HOPMATMBHBIMU MPABOBbIMI aKTaMy, PEryJIMPYIOLLMMU OTHOLLIEHWS!, BO3HUKAIOLLIME B CBS3W C
npepocTtaeneHnem MyHuumnansHon yenyru;

- NPE[ICTaBNEHNs! [IOKYMEHTOB U MHGOPMALMK, KOTOPbIe B COOTBETCTBUM C HOPMATUBHLIMI NPaBOBbIMM akTamu Poc-
cuiickon Gepepaumun, HOPMaTUBHBIMU NPABOBbLIMKM akTamu MypMaHCKO 061acTy 1 MyHUUMNANBHBIMU NPABOBbIMU aKTaMm
HaxoAATCs B PACMOPSIKEHUM UCTIONHATENbHBIX OPraHOB UM MyHULMMANbHBIX YUPEKAEHWIA, NPEAOCTaBAsOLMX MyHMLM-
nasnbHY YCIyry, UHbIX FOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CamMoynpaBAeHus 1 (Unn) NoABEAOMCTBEHHbIX TO-
CyAapCTBEHHbIM OpraHam WaM opraHam MeCcTHOrO CaMOyNpaB/ieHUst OpraHu3alivi, y4acTBYIOLIMX B NPEAOCTaBNEHUN TO-
CYAAPCTBEHHbBIX WM MyHULMMANbHBIX YCNYT, 33 UCKIIOYEHUEM [JOKYMEHTOB, YKa3aHHbIX B yacTu 6 cTaTbn 7 Penepant-
Horo 3akoHa o1 27.07.2010 Ne 210-03 "06 opraHu3aumnm npenocTaBneHus rocyaapCTBEHHbIX U MyHALMMANbHBIX yCayr'.

2.7. MNepeyeHb OCHOBAHWI [UN1si 0TKa3a B NPUEME OKYMEHTOB, HE0OXOANMbIX
115 MpeaocTasaerust MyHuumnansHoi yenyr

2.7.1. OcHoBaHus 115 OTKa3a B NPUEME JOKYMEHTOB Ha DyMaxHOM HOCUTeNe, HeOBXOAUMbIX ANst NPeoCTaBNeHus
MyHWUMnanbHoM yCnyru, He YCTaHOBAEHbI.

2.7.2. OcHoBaHMeM Ans OTKa3a B MpuUeme JOKYMEHTOB B 3IEKTPOHHOM BUae SBAETCA:

- NOANMUCaHUE JOKYMEHTOB HECOOTBETCTBYIOLLMMU SNEKTPOHHBIMU NOAMUCSMM;

- HeeNCTBUTEIbHbINA CTATYC CEePTUDUKATOB NMEKTPOHHBIX MOANUCEN Ha AOKYMEHTaX;

- 3/IEKTPOHHBIE MOANUCY JOKYMEHTOB He SBNSOTCA NOINHHBIMK;

- OTCYTCTBME 3NIEKTPOHHON MOANMCHY;

- Hanmume NoBpEXaeHU daitna, He NMO3BONSIOLLMX NOMYYNTb LOCTYN K MHDOPMALMM, CofepKaLLiencs B [IOKYMEHTE,
cpeacTBamMu NpOrpamMMHOro obecrneyeHus, HaxoasLerocs B CBO60AHOM AOCTYNe;

- UHGOPMaLKs B 3MIEKTPOHHBIX OKYMEHTax NpefcTaB/ieHa He Ha roCcyaapcTBEHHOM A3blke Poccuitckoit Pepepaunn.

2.7.3. OTKa3 B npueme JOKYMEHTOB [0/KEH ObiTb MOTUBMPOBaH. [TUCbMeHHOE YBeaoMneHne 06 0TKa3e B npueme Jio-
KyMEHTOB (fanee - YeenomieHue 06 0Tkase B Mpueme AOKYMEHTOB) HanpaBisieTCsi 3asBUTENIO NMOYTOBON Uin daKc-
MUIbHOWN CBSA3btO, @ TaKXKe B 3NEKTPOHHON GOPME C UCMO/b30BAHMEM MHDOPMALIMOHHO - TENEKOMMYHUKALMOHHBIX CETEN
(nanee - TKC) obLero nonb3oBaHus, B ToM yucie cetn HTepHeT, Mbo BbinaeTcs 3asBUTENIo Npu IMYHOM 06paLLeHum
B KomuTeT (B 3aBUCMMOCTM OT crnocoba obpatieHns 3asButens uam cnocoba nonyyeHns, yKasaHHOro B IMCbMEHHOM 06-
patleHun 3assutens).

2.8. lMepeyeHb OCHOBaHWiA ANns 0TKa3a B npefocTasnedun MyHuumnansHoi yenyri

2.8.1. OcHoBaHusiMM st OTKasa B nMpefocTasneHny MyHULMNanbHoR yCnyrin SBASIOTCS:

- HenpeacTasneHue 3asBuTeNeM NpedyCMOTPEHHbIX NOAMYHKTOM 2.6.1 HacToswero PernameHTa fOKyMeHTOB, 06s-
3aHHOCTb MO NPEJOCTABNEHUIO KOTOPLIX BO3MIOXEHA Ha 3asBuUTeNs, MO0 Hasmume B HUX HE[OCTOBEPHON MHDOPMaLMK;

- OTCYTCTBME [OKYMEHTa, NOATBEPIKAAIOLLEr0 NOMHOMOUMS NPeACcTaBUTeNs 3asBuTens B Cayyasx, ecim 3asBineHue
odbopmMAseTCs WK NPeacTaBnseTCs NpeacTasuTenem 3asBuTens;

- penocTaBneHne 3asBuTenem npedyCMOTPEHHbIX MOANYHKTOM 2.6.1 HacTosiero PernameHTa JOKyMEHTOB, KOTOPbIE
He NOATBEPXKAAIOT, UTO 3asBUTENb 3aHUMAET XWUN0e NOMELLEHNE MO AOrOBOPY COLMANbHOTO HaliMa B JOMax, NpU3HaH-
HbIX B YCTaHOBNIEHHOM NOPAAKE aBapUHbLIMK W NOLJIEKALLMMU CHOCY;

- KUNOe NoMeLLeHne He ABNSAETCA COBCTBEHHOCTHIO MyHWLMMNanbHOro 0bpa3oBaHns ropoa MypmaHck;

- NpeaoCcTaBNeHne JOKYMEHTOB Ha MHOCTPaHHOM A3blke 6e3 3aBepeHHOro HaanexaluM obpa3om nepeBoaa Ha pyc-
CKUI A3bIK.

2.8.2. HenpepcTaBnenue (HecBoeBpEMEHHOE NPEACTaBNEHE) OPraHOM WK OpraH13aLmelt N0 MeXBELOMCTBEHHOMY
3anpocy JOKYMEHTOB W MHPOPMALMK He SBNSETCA OCHOBaHWEM [Ns O0TKa3a B npefocTaBieHun 3assutento MyHuum-
nanbHoM ycyru.

2.9. Pa3mep nnartbl, B3UMaeMblit ¢ 3asBUTENS NpU NpeaocTasiedun MyHuumnanbHoi yenyru
MpepnocTaenetune MyHuuunansHomn ycnyrn KoMuteTom ocyLLecTBAseTCs 6ecnnartHo.

2.10. MaKcumanbHbIi CPOK OXMAaHUs B 04EPeaun Npu noaavye 3asBnieHns
¥ NPy NonydeHnn pesynbTtata MyHuumnansHon yciyrm
MaKcuManbHbIi CPOK OuaaHnst 3asBUTenei B ouepeay npu nogade 3asBneHuid, Npu noayyeHun pesynstata MyHu-
UMNasbHOM YCayr unv npu obpaLLieHnn Ha INYHbIA NpUeM s NpoBeaeH!st MHOPMUPOBaHUS O NOPAAKe NpefocTaBse-
HWA MyHUUMNanbHOM YCyrv He JOMKEH NpeBbilaTh 15 MuHYT.

2.11. Cpok peructpaumn 3aseienus o npeaocTasneHdn MyHuLmnanbHon ycayru
Cpok perucTpaimm 3aseieHus o npenoctasnesn MyHuumunanbHom yCiyru COCTaBNSET OfNH pabounit AeHb ¢ fatbl No-
cTynnexus 3asenexus B KomuterT.

2.12. TpeboBaHust K NOMELLEHNAM, B KOTOPbIX NpefocTaenseTcs MyHuuMnansHas ycnyra

2.12.1. 3paHue, B kKOTOPOM npeaocTaenseTcs MyHuuMnasnbHas ycyra, JO/KHO pacnosaraTbCs C y4eTOM NeLlexof:
HOW [OCTYMHOCTYW ns 3asBuUTeNel OT OCTAHOBOK 0BLLECTBEHHOMO TPaHCMOpPTa.

2.12.2. LleHTpanbHbii Bx0A B 31aHUE, B KOTOPOM NpefocTasnseTca MyHuumnanbHas ycnyra, A0mKeH ObiTb 060pyaoBaH
MHOPMaLMOHHON TabaMYKOM (BBIBECKON), COEpKaLLen CneaytoLLyto MHPOpMaLuio:

- HaumeHoBaHue KomuteTa;

- MECTO HaxoxnaeHns Komuteta;

- pexkum paboTsl KomuteTa.

2.12.3. MecTa ans oxuaaHus, MHGOPMUPOBaHUS 1 npuema 3asiBUTenei oMKHbl ObiTb 060pya0BaHbl MHPOPMALIMOH-
HbIMU CTEHAAMM, CTYMIbAMU U CTONAMM 15t BO3MOMHOCTU 0POPMIEHNS JOKYMEHTOB.

2.12.4. B nomelLeHue, B KOTOPOM OCYLLECTBAAETCSA NpueM 3asBuUTeNei no Bonpocam npefoctasnenns MyHuuu-
nanbHOM yCayri, BOMKeH BbiTb 0becneyeH CBOBOAHbIN AOCTYN 3asBUTENEN.

2.12.5. Mpuem 3asiBuUTenei oCcyLLEeCTBAAETCS MyHULMNANbHBIMU CRyKalmMi KomuTeTa, 0TBETCTBEHHBIMM 3a NPefo-
cTaBnenve MyHUUMNanbHOM YCnyru, Ha CBOMX pabounx MecTax B CryebHbIX KabuHeTax B COOTBETCTBUM C rpaduKom
npuema (noanyHKT 1.3.2 HacToswwero PernamenTa). Ha iBepyn kabuHeTa pa3meLLaeTca HGopMaLms 0 HoMepe KabuHeTa,
damunumu, UMeHU, 0TYECTBE U AOMKHOCTY UL, OCYLLECTBASIOLIEro NPUeM.

2.12.6. Paboune MecTa MyHMUMNANbHBIX CIyXaLMX, OTBETCTBEHHbIX 3a NpefocTasneHne MyHuuMnanbHon ycnyru,
060pyAyIOTCA NEPCOHaNbHBIM KOMMbIOTEPOM, NeYaTatoLMM U CKaHUPYIOLLMM YCTPOWCTBAMU, LOMKHLI UMETb YHKLMO-
HasbHyl0 Mebenb, TenedoHHy0 CBA3b, KaHLENAPCKUE NPUHAMIEKHOCTY.

2.12.7. TomeLLeHus, B KOTOpbIX NpepocTasnseTcs MyHuumMnanbHas ycnyra, LOMKHbI COOTBETCTBOBATL CaHUTapHO-
TUrMEHNYECKUM NpaBuIaM U Hopmam.

2.13. lNoka3aTenu A0CTYNHOCTM U KauecTsa npeaocTasnenus MyHuumnanbHon ycayru
2.13.1. CocTaB nokasaTeniei JOCTYNHOCTY U KayecTBa NpefocTasneHns MyHuumnanbHoit ycnyru nogpasnensercs
Ha [1B€ rpynnbl: KOMMYECTBEHHbIE U KaYeCTBEHHBIE.
2.13.2. B rpynny KofM4eCcTBEHHbIX MOKa3aTeneil A0CTYNHOCTY BXOAAT:
- Bpems oxupanus MyHuuunansHon ycnyru;
- rpadmK paboTbl opraHa, npefocTasnstoiero MyHuumMnanbHyo ycnyry.
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2.13.3. B unCn0o KayecTBEHHbIX NMOKa3aTenern JOCTYNHOCTM NpefocTaBaseMon MyHuLMnanbHOM yCnyru BXOAST:

- I0CTOBEPHOCTb MHDOPMaLMK 0 npefocTaBasieMon MyHuuynanbHom yenyre;

- MPOCTOTA U ACHOCTb U3NOMKEHNS MHDOPMALIMOHHBIX U UHCTPYKTUBHBIX [JOKYMEHTOB.

2.13.4. B rpynny KonmyecTBEHHbIX MOKa3aTesien OLEHKN KayecTBa npefocTaBnsemoin MyHuumMnanbHoi yCnyr BXoasT:

- cobniofieHre CpoKoB npepocTasneHus MyHuuunansHom ycnyru;

- KONNYeCTBO 0BOCHOBAHHBIX anob;

- KOJIMYECTBO B3aUMOAEACTBUI 3asBUTENS C JOMKHOCTHBIMM NULLAMM NPy NpefocTaBneHn MyHuumunanbHom yenyru.

2.13.5. K KayeCTBEHHLIM NOKa3aTensiM OLEHKN KayecTBa OTHOCSTCA:

- KyNbTypa 06CyVBaHUs (BEXIMBOCTD);

- KQuecTBO Pe3yNbTaToB TPyaa COTPYLHUKOB.

2.13.6. lNokasaTenm JOCTYMHOCTY U KayecTBa NpeAocTaBneHnst MyHUUMNanbHOM YCayr U UX 3HaYeHusi PUBEEHD! B
npunoxenun Ne 2 K HacTosiemy PernameHTy.

2.14. Mpouue TpeboBaHus K NpeaocTaeieHnio MyHULMNanbHOM ey

IMpu obpaLleHmn 3a npepocTaBneHnem MyHULUMNANBHOM YCYri C UCNONb30BAHUEM TENEKOMMYHUKALMOHHBIX CETEN
(nanee - TKC) obuiero nosb3oBaHusi, B TOM yucne cetn VIHTepHeT 3asBrieHne 1 npunaraemble JOKYMEHTbI JO/KHbI ObITb
noAnucaHbl COOTBETCTBYIOLLEN 3NIEKTPOHHON NOAMMUCHI0 B COOTBETCTBUM C MocTaHoBNeHneM [pasutensctaa Poccuit-
ckont ®epepaunm o1 25.06.2012 Ne 634 "0 BMAax 3NeKTPOHHOI MOANMCH, UCMOMb30BAHUE KOTOPbLIX JOMYCKAETCs Npu
o6paLleHuy 3a NoNyYeHNEM FOCYIAPCTBEHHbIX U MYHULIMNANbHBIX yCyr'!S,

lMpu obpallieHnn 3asBuTeNs 3a NONyYEHUEM YCAYTU B INEKTPOHHON GOPME C UCMONb30BaHUEM YCUNEHHON KBanu-
bNUUMPOBAHHON 3/IEKTPOHHON NMOANMMCH, a TaKKe B Liesiaix 06ecnedeHns npoBepKku KoMmuteTom 1eicTBUTENbHOCTN yCU-
NEHHOM KBanMdUUMPOBAHHOM 3NEKTPOHHOM NOANKUCH 3asBUTENS, UCNOb30BAHHOM NPy 0bpalLieHun 3a nonyyeHuem My-
HULMNaNbHOM YCNYrW, NepeyeHb KNacCoB CPEeACTB ANEKTPOHHbIX NOANUCEN U YOCTOBEPSIOWMX LIEHTPOB, LOMNYCTUMbIX
ONsl COBEPLUEHUS YKa3aHHbIX AEUCTBUIA, OnpefenseTcs B cooTBETCTBUM ¢ npukasom OCB Poccum ot 27.12.2011
Ne 796 "06 yTBepxaeHUn TpeboBaHU K CPEACTBaM 3NEKTPOHHOW NOANUCK M TpeboBaHUA K CPeCcTBaM ya0CTOBE-
psloLLIEro LeHTpa'.

3. CocraB, NocnefoBaTeibHOCTb M CPOKM BbINOJHEHNS aiMUHUCTPATUBHBIX NPOLIEaYP,
TpeGOoBaHNs K MOPAAKY UX BbINONHEHNS

3.1. Obume nonoxenus

3.1.1. MNpenocTasnenre MyHuuMnanbHON yCiyrit BKOYaeT B cebst CReayoLLyto NocneaoBaTeNbHOCTb afAMUHUCTPa-
TUBHBIX Npoueayp:

- IPUEM W perucTpaumus 3asBneHuns;

- PAaCCMOTPEHME W NPUHATUE PELLEeHNst N0 3asBNeHUIO;

- Bbljaya pe3ysbTata npefocTasneHns MyruumMnanbHoi yenyru.

3.1.2. MNocnenosaTenbHOCTb AENCTBUI NPpK NpefocTasneHnn MyHuumnansHom yenyrv B Buae 6110K-CXeMbl NpUBeeHa
B npunoxerun Ne 3 K HacTosLLeMy PernameHTy.

3.2. Mpuem 1 perucTpaums 3assieHus

3.2.1. OcHoBaHueM s Hayana aAMMHUCTPATUBHOIO AENCTBUS B PaMKax npeaocTaBneHns MyHuumnanbHom yenyru sie-
nseTcs noctynnenne B KomuteT 3asBnenns 3assutens v NpunaraeMbix K HEMy JOKYMEHTOB, B CBS3W C PaCcCe/eHUEM aBa-
PUAHOTO UNULLHOTO GOHAaA.

3asBneHre MOXeT BbITb HanpaBneHo 3asBuTeneM (MMb0o ero NpeacTaBUTeNEM) N0 NOYTE, 3NEKTPOHHOMY afipecy mMbo
NpeacTaBieHo JIYHO.

[Mpu nocTynnexun 3asBieHus No NoyTe MyHALUMNAsbHBIM CyXallM, OTBETCTBEHHbIM 3a A€N0NPOM3BOACTBO (B TOM
yucne, npuem 1 06paboTKy NOYTOBOM KOPPECMOHAEHUMM), MPOBEPSIETCS afiPEC NOYTOBOrO OTNPABAEHUS 1 LLIENOCTHOCTb
ynaKoBKu. OwnboYHO NoCTynMBLLME (He MO afipecy) NMCbMa BO3BPALLIAIOTCA Ha MOYTY HEBCKPLITLIMM.

KoHBepT BCKPLIBAETCS C Lie/blo MPOBEPKM HANMUMS B HEM LOKYMEHTOB U MPUKPENNSETCS K TEKCTY obpaLLieHus.

Ha 3aKasHble nucbMa C YBEOMIEHUEM, B KOTOPbIX MPY BCKPBITUN He 0OHAPYKMUIOCh YKa3aHHOTO BIOXEHMS, a TaKKe
B C/lyyasix, KOrfa B KOHBepTax 0b6HapYKMBaeTCs HefloCTaya [OKYMEHTOB, YNOMSHYTbIX aBTOPaMi B OMUCSX Ha LIEHHble
NNCbMA, MyHULMNAMbHBIM CITy)KaLlMM, OTBETCTBEHHBIM 3a AEONPON3BOACTBO, COCTABMAETCA aKT O (aKTUYECKOM BJiO-
YKEHUW [IOKYMEHTOB B ABYX 3K3emnsipax. OauH 3K3eMNNSAP YKa3aHHOTO akTa XpaHuTcs B KomuTeTe, Ipyroit BeickilaeTcs
3asBuTento.

[Mpu nocTynneHun obpallenus B KaHuenspuio KomuteTa (nmbo nytem focTaBku obpalleHns 3asBuTenem) MyHuUm-
nasbHbIM C/y)aLUUM, OTBETCTBEHHbIM 3a AENONPOU3BOLACTBO, OCYLLECTBAAETCS NepBUYHAsA NMPOBEPKA AOKYMEHTOB Ha
COOTBETCTBME TPEOOBaHUAM AENCTBYIOLIEr0 3aKOHOAATENbCTBA U HAaCTOosLLEro PernamMeHTa B npucyTCTBIUN 3asBuUTens.

[Mpu oTcyTCcTBMM y 3asBUTENS NPYU IMYHOM OOpaLLEHUM 3asiBNEHUS UM HENPaBUIbHOM ero 0hOPMAEHUU MyHULW-
nasbHbIA CRyXKalLuid, OTBETCTBEHHBI 3@ AENONPOM3BOACTBO, OKA3biBAET 3asBUTENIO MOMOLLb B HAaNMCaHUW 3asiBNeHus.

Mpn yCTaHOBNEHMN B XOfle IMYHOrO npuema 3asBneHnst GakToB OTCYTCTBUS IOKYMEHTOB, 06513aHHOCTb NO Npefo-
CTaBMIeHMIO KOTOPLIX BO3/I0XEHA Ha 3asBuTENs, HeObX0aUMbIX [Ns NpeaocTasnenus MyHuuunansHon yeayr, i He-
COOTBETCTBUS MPEACTaBNEHHbIX JOKYMEHTOB TpeboBaHMsAM HACTOsLLIEero PerfnameHTa MyHALUMMabHbIA CyXalluid, oT-
BETCTBEHHbIN 32 [ENONPON3BOACTBO, YBEAOMASET 3asiBUTENS O HANWYUM NPENATCTBUIA ANs NPpefocTasneHns MyHuuw-
nasnbHON yCcnyri, 06bSICHAET emMy COflepXaHue BbIsBNEHHbIX HEAOCTATKOB B MPEACTaB/EHHbIX JOKYMEHTaxX, npeaiaraet
NPUHSATL MEPBI MO UX YCTPAHEHWIO.

Mpw enaHun 3asiBUTENs YCTPaHUTL HEAOCTATKM, MPepBaB NpoLeaypy NofayM JOKYMEHTOB Ans npefocTasneHns My-
HALMNaNbHOM YCNYTU, MyHULMMa bHBIA CyMallnid, OTBETCTBEHHbIN 3a [eN0NPON3BOACTBO, BO3BPaLlaeT 3asButenio 3a-
SIB/IEHUE W NPEACTaBNEHHbIE UM JOKYMEHTbI.

Ecnm npu ycTaHOBNEHUM HaKTOB OTCYTCTBUS JOKYMEHTOB, 06513aHHOCTb MO NPEAOCTABIEHMIO KOTOPbIX BO3/IOMEHa Ha
3asBuTens, HeobxoaumbIx Ans npefocTasneHns MyHUUMNanbHON YCyrvt, WA HECOOTBETCTBUS NPEACTABNEHHBIX [OKY-
MEHTOB TpeboBaHUAM HacTosiLiero PernameHTa 3asBuTenb HacTaWBaeT Ha npueme 3asiBNEHUs U LOKYMEHTOB Afis npe-
[ocTaBneHns MyHULMnanbHoi yenyrt, MyHULUManbHbIA CyXKalluid, OTBETCTBEHHbI 3a 1E10NPON3BOACTBO, NPUHUMAET
OT Hero 3asiBNeHne BMECTe C NPeACTaBNeHHbIMU JOKYMEHTaMy, yKa3biBaeT B 3asBNEHUM Ha BbIBNEHHbIE HE[OCTATKM U
(1nmn) Ha daKT OTCYTCTBUS HEOOXOANMBIX OKYMEHTOB.

3.2.2. Bce noctynuBluMe 3asBneHus noanexar yyeTy B COOTBETCTBUM C NpaBuUnamu perucTpaumm BXoasLien Kop-
PECMOHAEHUMM: NPOCTABNSETCS HOMEP BXOAsLLEN KOPPECTOHAEHLMM, flaHHble O MOCTYNMBLUEM JOKYMEHTE BHOCATCS B
6a3y [aHHbIX aBTOMATU3MPOBaHHOM CUCTEMbI INEKTPOHHOTO JOKyMeHToobopoTa KomuTeTa.

MaKcumanbHbI CPOK BbINOIHEHNS aAMUHUCTPATUBHON NPOLIEAYPb! - OAUH pabounit feHb C faTthl NOCTynieHus 3a-
SIBNEHMS.

3aseneHue, noctynusLLee B KomuteT B GopMe 3NEKTPOHHOTO JOKYMEHTa, MOLIEXNUT PaCCMOTPEHMIO B MOPSAKE, YCTa-
HOB/IEHHOM HacTOsILLMM PernameHTOM.

B neHb nocTynnenus 3asBieHus U JOKYMEHTOB Yepe3 NMopTan rocyAapCTBEHHbIX U MyHULMNANbHBIX YCAYT MyHULM-
nasbHbIiA CYXKALLWIA, OTBETCTBEHHbINA 33 NPUEM 3asBNEHUS U [IOKYMEHTOB B 3NEKTPOHHOM GOPME, C UCNOMb30BAHUEM NPO-
rpammHoro obecneuerus KomuteTa:

- NpoBepsieT 3asBeHNne 1 NoyYeHHbIe JOKYMEHTbI, MOHOTY U NPaBUILHOCTb UX 3aNONIHEHUS; YBELOMIIEHUE O MOMy-
YeHUn 3asBeHns 1 OKYMEHTOB dopmupyeTcs B “JIMyHOM KabuHeTe" 3asBuTess Ha MopTase rocynapCTBEHHbIX U MyHU-
UMNanbHbIX YCIYr B aBTOMATUYECKOM PEXUME;

- B C/ly4ae Hannyusi OCHOBaHMIA NSt OTKa3a B Npueme AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.7 HacTosero PernamenTa:

1) dopmupyeT YBepomnerne 06 oTkase B npueme AOKYMEHTOB C yKa3aHWeM MpUUMH 0TKa3a;

2) noanuchIBaeT YBELOMIEHNE YCUIEHHO KBaNMbULIMPOBAHHOM 3NEKTPOHHOM NOANMCHIO YNOAHOMOYEHHOTO uua Ko-
MWUTETa W OTMPAB/ISIET Ha NOPTaN rocyAapCTBEHHbIX U MYHULIMNATBHBIX YCAYT;

- B C/ly4ae OTCYTCTBUS OCHOBaHWA ANnst OTKa3a B NpUeME JOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.7 HacTosLlero Perna-
MeHTa:

1) perucTpupyeT 3asBneHue n LOKYMEHTI;

2) HanpaenseT MHOPMaLMIO 0 perncTpaunm 3aseneHns B Gopme 3NEKTPOHHOrO JOKYMEHTa, NOAMMCAHHOMO YCUEH-
HOWM KBaNMOUUMPOBAHHOI ANEKTPOHHO MOAMMCHIO YNOMHOMOYEHHOTO Lia KoMUTETa, Ha MopTa rocyaapCTBEHHbIX 1 My-
HULMNANbHBIX YCNYT;

3) pacneyaTbiBaeT 3asB/ieHe U LOKYMEHTI (Mpy HEOBXOAMMOCTY) U BLINOJHAET flabHENLLINE AENCTBIS B COOTBETCTBUM
C aAMUHUCTPATUBHLIMW NPOLIEYPaMK, YKa3aHHbIMI B HacTosiLLEM PernamenTe.

3.2.3. B neHb nonyyenus 3asBneHns U AOKYMEHTOB B 3NeKTPOHHOM dopme no TKC MyHULMNanbHBIA CRyMKaLui, oT-
BETCTBEHHbIA 3a MpueM 3asiBNEeHUst U JOKYMEHTOB B 3/IEKTPOHHON HOPME, BLIMOJHSET C UCMOMb30BAHUEM NPOrpamm-
Horo obecneyennst KomuteTa cnepyiolme [encTams:

1) npoBepsieT NOMIMHHOCTb YCUIEHHO! KBaIMOUUMPOBAHHOM 3NIEKTPOHHOI NOANMCY 3asBUTENS C UCMONb30BaHNEM CH-
CTEMHOr0 KpunTorpaduyeckoro NporpamMMHOro obecneyeHus;

2) bopMMpyeT M3BELLEHUE O MOJyYeHUn 3asBeHUs U JOKYMEHTOB, MOAMMUCHLIBAET YCUNEHHON KBaIMPULMPOBAHHO
3NEKTPOHHON NOAMUCHIO YNOMHOMOYEHHOrO nLia KoMuTeTa 1 0TnpaBaseT ero 3asBuTento;

3) NpoBEPSIET HanMuMe OCHOBAHUIA Afist 0TKA3a B MPUEME [LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.7 HacTosiLiero Pernamenta.

Mpn HamMumum XOTs Obl OIHOrO M3 OCHOBAHMIA, YKa3aHHbIX B MyHKTe 2.7 HacTosllero PernamenTa, MyHUUMNASbHbIA
CNy)XKalLui, OTBETCTBEHHbIY 3a Npuem 3asBeHns U AOKYMEHTOB B 3N1IEKTPOHHOM HOpMe, B TeUeHne 0aHOro paboyero aHs
C MOMeHTa Mosly4eHust 3asBieHN st M OKYMEHTOB BbINOJIHSIET C UCMOJb30BaHNEM NPOrpaMMHOro obecrnederus KomureTa
cnepytowme nencTaus:

1) dopmupyeT YBegomneHue 06 0TKase B Npueme [JOKYMEHTOB C yKa3aHWeM Mpu4MH 0TKasa unu cooblieHne o6
OLIMOKeE B Cy4ae HEBO3MOMHOCTM pacluMdpoBaTh JOKYMEHTbI;

2) noanuckIBaeT YCUNEHHON KBanndUUMPOBAHHON 3NEKTPOHHON MOANMUCHIO YNOHOMOYEHHOTO inua KomuTeTa YBe-
HoMneHe 06 0TKase B MpUeme JOKYMEHTOB;

3) otnpaensieT Yeenomnerne 06 0Tkase B npueme JOKYMeHTOB (C0o06LLieHNe 06 oLMOKe) 3asBuTento.

15 B cnyyasix ecim dpenepanbHbiMA 3aKoHaMu, HOPMATUBHbIMKM NPABOBLIMK akTamu MpaBuTensCTBa PO 1CMONb3yemblit BU 3NEKTPOH-
HOW MOAMMCY HE YCTAHOB/IEH.



